How to Configure Submission Fields in Janeway

This guide demonstrates how to access and configure submission fields within the Janeway platform.

a Reviewer

Access the User Menu
Clickon 'Example Authot in the toprightcorner
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Manage

Go to the Manager dashboard

Click Manager.
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Find Submission fields configurator

In the Managerdashboard clickon Submission Fields Configurator.



Here you can configure the submission systemn fields. Amy unchecked field will
nat display during the submission process. You should set a default license,
language and section so that these fields can be configured when the fields
are not being used.

HNote: If the language you have selected ) has no existing transdation the defsull language (Engish)
will b displayed. To add a translation owerwribe it.
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Submission dheck

Untick unwanted submission fields

Untickthe copyrightnotice box, as thisshould not be presentas a submissionfield
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Select the default licence

Selectthedefaultlicencefromthe dropdown(thisensures all articleshave thislicenceselectedand
in theirmetadata withoutitneeded to be manuallyset or selectedby the authod.
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Save changes
Clickon "Save Configuration "




